


 

 

 

This package is for the client that has all the logistics in place but would like someone to come in and style their 

event to make it stand out. This is perfect for every size event, whether it is a large wedding or intimate dinner 

party, we are here to design and style every detail. As you know…  

Details are what set your event apart. 



 

Have you already planned all the elements of your big day but need someone to ensure the day runs 

smoothly and all the details that you have worked hard on to make your day special are executed as 

you had envisioned? If so, then this package is for you!  You just need to be in the moment and 

enjoy the celebration. 

Our Day of Coordination Package Includes the Following Services 

Pre-Event Details 

 Initial Consultation 4-6 weeks prior to the event including reviewing all details that have 
been arranged 

 Unlimited contact via phone and email during the month of your event 
 Connecting with all of your established vendors to review contracts and ensure that all 

elements are in place 
 Creation of a detailed day of itinerary (which will be shared with your vendors) 

 Pre-wedding site inspections to review the flow of the event  

 

Your Big Day! 

  A head planner with additional assistants depending on size of the event 
  Onsite management up to 10 hours during the event 
  Implementation of the timeline on the day of the event 
  Overseeing all ceremony and reception set-ups based on the agreed upon layouts 
  Day of liaison to you, your vendors and guests 
  Distribution of any final vendor payments and gratuities   

Post Wedding 

  Collection of all your personal items such as décor, gifts etc. and arrangement to have them          
stored at the agreed upon location 

  Oversee the coordination of the breakdown of the event and vendor wrap up 

 



 

This package is for the This client that has some idea of what they want their event to be but need a 

professional to help walk them through the process. We are here to coordinate your month of 

details, all in an effort to allow you to relax and enjoy the time leading up to your big event. We will 

connect with all your vendors, put together a detailed timeline to ensure that your day runs smoothly 

and finalize all your wedding décor concepts. And of course, we will be there on your day to 

coordinate your ceremony and reception and ensure all your décor details are implemented.    

Our Partial Coordination Package Includes the Following Services 

Pre-Event Details 

Initial Consultation, including reviewing all pre-arranged details  

 Unlimited contact via phone and email during the month of your event 
 Pre-wedding site inspections to review the flow of the event  
 Creation of a detailed day of itinerary and layout diagrams (all of which will be shared with 

your vendors) 
 Assisting in finalizing any outstanding event design and décor elements 
 Connecting with all of your established vendors to review contracts to ensure that all 

elements are in place 
 Coordinating the ceremony rehearsal  

Your Big Day! 

A head planner with additional assistants, depending on size of the event 

 Onsite management up to 10 hours during the event 
 Implementation of day of timeline 
 Overseeing all ceremony and reception set-ups based upon the agreed upon layouts 
 Day of liaison to you, your vendors and guests 
 Distribution of any final vendor payments and gratuities   

Post Wedding 

 Collection of all your personal items such as décor, gifts etc. and arrangement to have them 
stored at the agreed upon location 

 Oversee the coordination of the breakdown of the event and vendor wrap up 



 

 

Feel overwhelmed by the daunting task of planning a large event? Don’t have the time to devote to 

the planning to ensure the perfect day? This package is for you. This client that has some idea of 

what they want their event to be but need a professional to help walk them through the process. 

Parsimony Vintage will advise you and implement all elements from start to finish, from a creation 

of a budget to day of coordination. We will work closely with our client to work with their budget, 

personal style and vision for their day. 

Our Full Coordination Package Includes the Following Services 

Pre-Event Details 

 Initial Consultation to discuss your vision  

 Unlimited contact via phone and email during the planning process 
 6-8 meetings with the client throughout to check in and make decisions as we progress 

through the planning process 
 Creation of a detailed budget spreadsheet including payment schedules 
 Research and presentation of  vendor options 
 Negotiation of all vendor contracts in the following categories: 

                                         -Venue    -Photographer 

                                         -Caterer   -Videographer 

                                         -Baker   -Wedding Attire 

                                         -Florist              -Hair and Makeup 

                                         -DJ/Band              -Rental Company 

        -Transportation  -Invitations/Paper goods 

 If needed, coordination of hotel room blocks for your guests 
 Coordinate out of town guest welcome bags  
 Pre-wedding site inspections to review the flow of the event  
 Creation of a detailed day of itinerary and layout diagrams (all of which will be shared with 

your vendors) 



 Connecting with all of your established vendors to provide final head counts and details to 
ensure that all elements are in place 

 Coordination of the ceremony rehearsal  

Design 

 Working with the client’s initial ideas to create a design direction and share via an 
inspirational board 

 Coordinate/design wedding paper goods such as save the dates, invitations, programs, 
signage for the day of 

 Coordination of all décor elements such as flowers, linens, rentals, lighting and props  
 Develop concepts for main décor setups such as floral design, favors, seating assignments 

etc. 

Your Big Day! 

 A head planner with additional assistants depending on size of the event 
 Onsite management up to 10 hours during the event 
 Implementation of day of timeline 
 Overseeing all ceremony and reception set-ups based upon the agreed upon layouts 
 Day of liaison to you, your vendors and guests 
 Distribution of any final vendor payments and gratuities   

Post Wedding 

 Collection of all your personal items such as décor, gifts etc. and arrangement to have them 
stored at the agreed upon location 

 Oversee the coordination of the breakdown of the event and vendor wrap up 
 
With the purchase of this package, the client will receive a 20% discount on all 
available Parsimony Vintage rentals. 


