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SERVICE GUIDE

Our Process
Our perfectly executed event starts with a de�ned process. 
From the initial point of contact down to the very last detail 
of your special event, we strive to create an experience that 
allows us you the freedom to focus on what matters most to 
you and not let the minutia of planning take over your life.

PLANNING PACKAGES

Full Planning
Starting Investment $5,000

This package is designed for couples who are busy during the 
day and do not have extra time to research and call several 
vendors or visit dozens of sites. We handle most of the 
coordination aspects to make your wedding planning as easy 
as possible! 

An Event Lady Production, we will help you develop a realistic 
budget for your wedding and track of expenses. Vendor 
coordination, we will gather proposals from at least two 
vendors in every category that fall within your budget. 

We always recommend professional vendors we have met or 
worked with. After you have picked your favorites, all you 
have to do is sign the contracts and mail a check. We con�rm 
their arrival and departure times before the wedding day. 
Leave the rest of the coordination to us!

Event Management 
Starting Investment $1850

The Event Management package is designed for couples who 
need assistance during the last three months of their 
wedding planning (the busiest time). We can help you 
complete the event design that compliments your vision and 
budget.

After your initial consultation, one of our consultants will 
complete any un�nished wedding plans. On your wedding day, 
we’ll be your direct line of communication for family, the 
wedding party, guests, and vendors. We’ll conduct the 
ceremony and reception according to your speci�cations, so 
your day is �awless. Your Coordinator(s) will guide your 
vendors through set up according to your timeline.



Intimate Wedding Package  
Starting Investment Depends on the 
services level of choice.

Our Intimate Wedding Packages are geared 
towards the guest count of 50 or less. All packages 
are customized with pre-vetted vendors, so you 
can focus on each others, we handle all the 
details. Your Experience will includes: Wedding 
Coordinator, Officiant,Hair& MakeUP, 
Photographer, Videographer,DJ, Flowers, Decor, 
Catering, & Cake with additional items. 

Virtual Planning Session (5 hours)
Starting Investment $950

Our Virtual planning session is for couples who 
need someone a phone call away or planning 
their wedding themselves. Our VPS will ensure 
that you don't miss any key components. We will 
answer all your questions, read thru your 
contracts, create a timeline for the day of and 
checklist. With us on your side as your own 
personal wedding planner by using our 
interactive platform to keep you organized, and 
enjoying the planning process and have peace of 
mind. 

EVENT DESIGN PACKAGES

Price dependent on the scope of work.
 

From carefully editing your ideas to delivering unique concepts, we promise to remain loyal to the vision you communicate. We 
provide customized inspiration boards so you can genuinely envision how the event will come together. An Event Lady Production 
can create unique items of custom-designed, such as centerpieces, backdrops, and more. ELP will create a Dazzling event that 
we “WOW” you and your guest for years to come.  Event Design is priced per scope and nature of the event. Let ELP be your 
architect for your event.



- Site design: We will visit your site (with you, if possible) 
  and create a design to �t in with the feel of the event 
  space and your wedding theme. We will keep track of 
  where the gift table is to be set up, how your guests will 
  �ow through space, what areas need to be decorated, 
  and many other details. This ensures a tailored, well-
  coordinated style for your special day.

- Custom Centerpieces: ELP will hand make centerpieces, 
  to match your event from themes to elegant �oral
  arrangements.

- Fresh Floral Centerpiece Design

- Wedding Branding Design (Invitations, Menu Cards, 
   Save The Dates, Table Numbers, Wedding programs)

- Room Lighting/Uplighting, Pin Spotting, Custom Gobos

- Ceiling and Room Drape

- Custom Couture Linens

- Lounge Furniture w/custom event branding

- Head Table & Bridal Party Table Designs

- Modern Luxury Linens

- Napkins Ring Décor

- Decorative Charger Plates

- High Low Vases Centerpieces

- Lush Silks/ Fresh Floral Arrangement

- Stylish Chair or Chair Covers

- Candle Trios, Floating  Votives

- Gift Table & Cake Table Luxury Linens





Social Events
Baby Showers, Birthdays, Religious celebrations, Engagement Parties, Bachelor & Bachelorette Parties.   These are the events 
you will cherish for a lifetime. We develop your event with care, precision, and love. 
 

We understand the needs and concerns of our clients and the importance of putting together an event for friends and family. 
 These events do not happen every day.  That is why we work on your event as if it is the only event that matters. Because of you, 
it is the only event that matters.
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