
Hello, my name is Reyna, Creative Director and CEO behind the scenes of R.A.C. 
Events and Design. I'm responsible for the strategic thinking and creative execution of 
our events. I see events as a fun and creative outlet that helps people express 
themselves, and celebrate all of life's precious moments.

I love creating successful and memorable events that truly reflects a client's 
personality, and would love to chat with you about your special occasion!
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CONTACT US TO BOOK YOUR EVENT FOR 2019-2020
(Minimum of six months in advance to ensure availability)

reyna@raceventdesign.com 512-710-5288  raceventdesign.com

R.A.C. Events and Design is a full-service event management company based in San 
Marcos, TX serving the surrounding hill country areas. We specialize in weddings, 
social and corporate events. Our services include event planning & design, 
consulting, and marketing.

We pride ourselves in superior attention to detail, organizational excellence, and our 
comprehensive network of vendors and event professionals. Whether you’re looking 
for full or partial planning, hourly consulting, or month-of coordination, our team will 
create an event package customized to fit your needs.

http://raceventdesign.com/


Month Of Co

Includes Event Design, Planning, Management and Production Minimum of 40 hoursMonth of Coordination

Starting at $1,200

Includes Management and Production 
Minimum of 20 hours (Planning begins 4-6 weeks before event date) 

Getting Started

Free initial consult followed by unlimited communication as needed.

Event Schedule Coordination
Contact and communicate with your vendors to develop a schedule that runs 
smoothly and works for everyone.

Vendor Contract Review
Review of all vendor contracts to ensure efficient timing for the day and that no 
detail is overlooked.

Week of Coordination

Confirmation calls with your vendors the week of the event to finalize the schedule 
and timeline.

Final Walk through

Attending your final meeting (walk through) at your venue and reviewing the BEO 
(Banquet Event Order).

Day of Coordination
On-site coordination and supervision at your event. This includes working with all 
vendors including the venue, florist, musicians, photographer, and caterer on their 
set up and schedule fulfillment. Coordination until all the scheduled events have 
taken place during your event day.

Event Assistance

An assistant for the day of your event, if event is over 100 guests.



Partial Service Package 

Starting at $1,800

Includes Planning, Management, and Production 
Minimum of 30 hours

*All Month of Coordination services are included in this package in addition to...

Vendor Recommendations and Overall Coordination

We put together a customized list of preferred vendors (florists, photographers, 
videographers, caterers, musicians, etc.) based on 
your style, budget and personality that we feel is the best fit for you 
and your event.

Attendance at Vendor Meetings and Site Visits

We set up and attend meetings with vendors, site visits at your venues, and 
coordinated décor and design meetings. These are just a few of the type of 
meetings we attend on your behalf during the planning process.

Coordination of Rentals
This might entail tents, linens, tables, china, silverware, chairs and also portable 
restrooms heaters generators staging flooring or draping.

Creation of Venue Layouts

Developing floor plans for venue space to reflect setup of tables, chairs, decor, 
furniture, etc.

Rehearsal Coordination

This includes organizing, attending, and assisting with the rehearsal as needed 
in cooperation with officiant. Ensure wedding party knows where they need to 
be and when on day of event.



Full Service 

Starting at $2,400

 Includes Event Design, Planning, Management, and Production 
Minimum of 40 hours

*All Month of Coordination services included in this package in addition to...

Event Styling & Design
As an event designer we can assist you with design and styling for the event itself. Help 
with developing your style, colors, theme and incorporating your unique signature into 
your day. Provide recommendations and assistance for tying together your floral, 
linens, lighting, furniture, stationery and all décor to complete the vision for your day.

Vendor Recommendations and Overall Coordination
We put together a customized list of preferred vendors (florists, photographers, 
videographers, caterers, musicians, etc.) based on your style, budget and personality 
that we feel is the best fit for you and your event.

Attendance at Vendor Meetings, Tastings, and Site Visits
We set up and attend meetings with vendors, site visits at your venues, coordinated 
décor and design meetings, set up tastings with caterers and bakers. These are just a 
few of the type of meetings we attend on your behalf during the planning process.

Marketing and Stationery Coordination
Management of the design and production of your save the dates, invitations, place 
cards, social media posts and other printed and digital materials.

Coordination of Rentals
This might entail tents, linens, tables, china, silverware, chairs and also portable 
restrooms, heaters, generators, staging, flooring or draping.

Creation of Venue Layouts
Developing floor plans for venue space to reflect setup of tables, chairs, decor, 
furniture, etc.

Rehearsal Coordination
This includes organizing, attending, and assisting with the rehearsal as needed in 
cooperation with officiant. Ensure wedding party knows where they need to be and 
when on day of event.
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