
V. Payment
Description Total Amount Per Hour Amount Due Dates

Event Room Rental Fee
for event room and terrace

65 people maximum

$800.00
(four-hour time slot)

$200 per hour
(minimum of 2 hours)

Dates held for a maximum of one
week until deposit of $250.00
secures the date, balance due 2

weeks prior to the event.

Exhibit Space
added on to event room

$200
(four hour time slot)

$50 per hour
(in addition to Individual

Private Rental Fee)

Due with Balance

Full-Facility rental
100 people maximum
Event Room and Patio

Exhibit Space
Education Room

$1300.00
(four hour time slot)

$325 per hour
(minimum of 2 hours)

Dates held for a maximum of one
week until deposit of $325.00
secures the date, balance due 2

weeks prior to the event.

DEPOSIT:
Acts as a Security Bond and

secures your date

$250 Event Room
$325 Full Facility

All checks made to the
Greenbelt Conservancy

Due within two weeks of booking
and returned within two weeks

after the event.

1. An deposit $250 is required to secure the rental date and acts as a security bond in that it will be refunded two
weeks after your event provided per all our guidelines are met.

2. Two weeks prior to the event your entire rental fee will be due and failure to meet the payment deadline will
result in cancellation of the rental event.

3. Overtime at the rate of $200/hour [$325/hour for entire facility rentals] will be billed to the renter.
4. In the event a check does not clear, your reservation may be canceled without notice. If the check is re-issued,

a $30 bank penalty fee must be included with payment.
5. Call office for payment via card or mail payments and contract to:

VI. Cancellation by renter
1. If cancellation occurs three or more months before the date of the event, the down payment will be

refunded less the cancellation fee of 50% of your initial payment.
2. All requests for cancellation must be made in writing and submitted for review.

VII. Cancellation by Facility
If this rental must be cancelled due to an extraordinary event or circumstance beyond the control of the
parties, such as hurricane, flooding, earthquake, electrical black-out, downed trees blocking access to the
facility, blizzard and ice conditions, or other extremely hazardous conditions, a full refund will be made
available to the renter or, if chosen, an alternate date will be selected.

VIII. Indemnity
1. The renter shall compensate the Greenbelt Conservancy for the cost of any and all repairs necessitated by

the renter’s use of the Nature Center and its grounds, and shall indemnify the City of New York and the
Greenbelt Conservancy against any claims, actions, or judgments of any kind arising from the renter’s use
of said facility.

2. The Greenbelt Administrator’s Office reserves the right to revoke a permit if the terms of this agreement
are not met.

Greenbelt Conservancy
Attn: Rental Coordinator

200 Nevada Avenue
Staten Island, NY 10306


