
 

Wedding Services 

 

Full Service Wedding Planning (beginning to end):    

 In Person Consultations - There are six to eight (depending on planning time) in person 

consultations during the wedding coordination process to keep you abreast of the 

planning process. 

 Event Design - Consultation meeting with client to determine the overall look and feel 

of the wedding day. 

 Wedding Assistance – Attending client appointments with and on behalf of. 

 Seek venue – Assist with choosing a venue for your wedding. 

 Pre site visit - Ensuring that we know what you expect the day of.  We like to see the 

venue to get a visual of your expectations (reviewing floor plan).    

 Seek Vendors - Search and contract with vendors that are needed for wedding day.  

 Vendor coordination - Compiling all information of vendors.  Keeping track of all 

vendors to ensure they are on time and abiding by the signed contract.    

 Time-line of events - Ensuring that every moment of the day is accounted for.  From the 

time the first vendor arrives to the time the event planners leave.    

 10 to 12hrs of on-site coordination - Arriving 2-3hrs prior to the start of the wedding to 

ensure everything is in order.  Making sure you have whatever is needed and most 

important of all making sure the wedding starts on time (Additional hours of services is 

available upon request.)  

 Wedding calendar/timeline - Detailing all of the events and due dates leading up to the 

wedding day, including tasks for bride and groom.    

 Manage Invitations / RSVP / Seating Chart - Mailing of invitations, manage RSVP 

responses and head count, and creating of seating chart.      

 Rehearsal Coordination - Assisting with your rehearsal to ensure everyone is prompt, 

elegant, and moving gracefully.    

 Unlimited Phone Calls / Emails - Available to assist with questions and/or concerns 

during the wedding planning process.    

 Wedding Party Coordination - Delegation of tasks and/or assignments during the 

wedding planning process, including a wedding calendar.   

  

 

 



 

Day of Coordination (DOC):    

 Pre site visit - Bringing your vision to life! Ensuring we know what you expect the day 

of.  (Review floor plan).    

 Vendor Contracting & Coordination - Contract and coordinate all vendors for your 

event. Compiling all information of vendors.  Keeping track of all vendors to ensure 

they are on time and abiding by the signed contract.    

 Time-line of events - Ensuring that every moment of the day is accounted for.  From the 

time the first vendor arrives to the time the event planners leave.    

 8hrs On-site coordination - Arriving 2 -3hrs prior to the start of the wedding to ensure 

everything is in order.  Making sure you have whatever is needed and most important 

of all making sure the wedding starts on time.    

 In Person Consultations - There are two in person consultations during the wedding 

coordination process.    

 Rehearsal Coordination - Assisting with your rehearsal to ensure everyone is prompt, 

elegant, and moving gracefully.    

 Unlimited Phone Calls / Emails - Available to assist with questions and/or concerns 

during the wedding planning process.  

 Expert Counsel – Providing consultation services to guide you along the way during the 

process of planning your event. 

Partial Day of Coordination (PDOC): 

 Pre site visit - Ensuring that we know what you expect the day of.  We like to see the 

venue to get a visual of your expectations (Review floor plan).    

 Vendor coordination - Compiling all information of vendors.  Keeping track of all 

vendors to ensure they are on time and abiding by the signed contract.    

 Time-line of events - Ensuring that every moment of the day is accounted for.  From the 

time the first vendor arrives to the time the event planners leave.    

 5hrs of on-site coordination - Arriving 1-2hrs prior to the start of the wedding to ensure 

everything is in order.  Making sure you have whatever is needed and most important 

of all making sure the wedding starts on time (Additional hours of services is available 

upon request.)  

 In Person Consultation - One person consultations during the wedding coordination 

process. 

 Rehearsal Coordination - Assisting with your rehearsal to ensure everyone is prompt, 

elegant, and moving gracefully.     

 Unlimited Phone Calls / Emails - Available to assist with questions and/or concerns 

during the wedding planning process.  

** All packages are subject to a traveling fee for 60+ miles roundtrip** 

$.54cent per mile 

AFO offers payment plans – Please inquire for details. 

We accept all major credit cards – Note: There is an additional fee charged for usage of credit 

cards. 


