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Simply Fabulous Events is a full-service wedding planning 
and design firm serving the Greater Houston area. 
 

At Simply Fabulous Events you are the inspiration for our work. 
Building personal relationships with our couples to understand what 

you love and how you want to entertain your guests is the key to 
our successful collaboration. Whether it’s a 500 person or a 50 person 
wedding, our approach is always the same. We will decode your needs 

and translate them into a Simply Fabulous experience, which will 
WOW you and your guests.

Our professional team is integrally involved in all aspects of the 
wedding planning, from the design to RSVP management, and 

everything in between. We offer Full Planning & Design, Partial 
Planning and Wedding Management collections. We can also customize 

proposals to fit your specific needs.

We look forward working together as you begin to plan your 
Happily Ever After!

Welcome
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Wedding Management

The Simply Fabulous Wedding Management Collection is not your typical Day-Of or 
Month-Of Coordination service. At Simply Fabulous our mission is to go above and 
beyond. Our comprehensive review of all planning details to ensure a seamless execution 
on your Big Day is what sets us apart.

Our services begin three months before your wedding day. We schedule three meetings, 
when we discuss all event details, your expectations for all vendor deliveries and/or 
performance, and any last-minute action items. Once we have gathered all the necessary 
information, Simply Fabulous will create a flawless event timeline, handle all vendor 
communication in preparation for your wedding day, conduct your wedding rehearsal, 
and manage all wedding day logistics.

Cheers to a Fabulous Wedding!

SERVICES TYPICALLY BEGIN 3 MONTHS PRIOR TO YOUR WEDDING DAY.

COLLECTION 1
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Wedding Management (continued)

- Arranging and coordinating wedding rehearsal the week of the event
- Event day coordination up to 12 hours, including setup and breakdown
- One additional assistant available on wedding day for up to 200 guests
- Managing all event coordination facets for a seamless execution 
- Ensuring the design of the venue looks as expected
- Setting up and taking down personal items, such as: programs, unity candle, favors, seating chart,     
  menu cards, table numbers, card box, portraits, toasting flutes, guest book, etc.
- Assisting couple and wedding party, as needed 
- Providing a luxury bridal emergency kit fully equipped with last minute/emergency items 
- Distributing bridal bouquet, bridesmaids’ bouquets, boutonnieres and corsages
- Organizing wedding party to ensure everyone is in place and ready for ceremony
- Orchestrating couple’s entrance, wedding toasts, speeches, special dances, bouquet toss, garter toss, and  
  grand exit adhering to timeline
- Collecting personal items/gifts and ensuring they are delivered to a designated person at the end of the  
   night

Investment starts at $1,700

W E D D I N G  W E E K  &  D A Y

- Three scheduled meetings to discuss all event details
- Unlimited e-mails and phone conversations with couple during business hours (Monday through     
  Friday from 9AM-5PM)
- Providing couple with a “to-do” list for any last-minute action items 
- Creating ceremony and reception layout based on final guest count 
- Creating a detailed event timeline that outlines all vendors’ set-up and breakdown times, get ready     
   times and all ceremony and reception activities 
- Creating a condensed family and wedding party itinerary

P L A N N I N G

- Providing vendor referrals and recommendations for any last-minute needs
- Attending final meeting at venue 3-4 weeks prior to the event for venue walkthrough
- Contacting all vendors 2-3 weeks prior to the event to confirm all items being delivered and provide   
  vendor’s set-up and breakdown times

V E N U E  &  V E N D O R  M A N A G E M E N T

Wedding Management includes:
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Photo Credit: 
Shane Webber Photography  
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Partial Wedding Planning

You have defined your wedding vision and style, selected the perfect venue, and maybe 
booked a couple favorite vendors. The Partial Planning Collection is for you!  This 
Collection includes all services from the Wedding Management Collection and much more.

Upon booking, we thoroughly review all established vendor contracts and discuss all 
your accomplishments so far. We provide you with a detailed Wedding Budget, To-Do 
Checklist, and our planning templates, which help you stay organized and in control of 
your budget, deadlines, payments, and guest count throughout the planning process. Based 
on your unique wedding style and budget, we can assist you selecting and booking up to 
six vendors. We’ll also attend three vendor meetings with you, to support and guide you 
through the process.

Sit back, relax, and enjoy the precious moments leading up to your Fabulous Day!

SERVICES TYPICALLY BEGIN 6 MONTHS PRIOR TO YOUR WEDDING DAY.

COLLECTION 2
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- Four scheduled meetings to discuss all event details 
- Establishing wedding budget and maintaining it accordingly
- Providing couple with a comprehensive action item checklist and all Simply Fabulous planning     
  templates   
- Unlimited e-mails and phone conversations with couple during business hours (Monday through     
  Friday from 9AM-5PM)
- Creating ceremony and reception layout based on final guest count 
- Creating a detailed event timeline that outlines all vendors’ set-up and breakdown times, get ready   
   times and all ceremony and reception activities 
- Creating a condensed family and wedding party itinerary

P L A N N I N G

- Assisting in booking up to six vendors 
- Scheduling and attending up to three vendors’ meetings of the couple’s choice. Vendors may include   
  photographer, videographer, florist, décor, DJ/Band, cake designer, transportation, etc.
- Reviewing the contracts of all vendors to become familiar with the products/services to be delivered   
  and to ensure the couple’s best interest is protected 
- Managing all vendors upon booking
- Providing vendor referrals and recommendations 
- Attending final meeting at venue 3-4 weeks prior to the event for venue walkthrough
- Contacting all vendors 2-3 weeks prior to the event to confirm all items being delivered and provide     
  vendor’s set-up and breakdown times 

V E N U E  &  V E N D O R  M A N A G E M E N T

Partial Wedding Planning Includes:

Partial Wedding Planning (continued)

- Upon request, arrange hotel room for out of town guests and group transportation 

O U T  O F  T O W N  G U E S T  S E R V I C E S
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Partial Wedding Planning (continued)

- Transporting all personal items to the ceremony and reception venue 
- Arranging and coordinating wedding rehearsal the week of the event
- Event day coordination up to 12 hours, including setup and breakdown
- One additional assistant available on wedding day for up to 200 guests
- Managing all event coordination facets for a seamless execution 
- Ensuring the design of the venue looks as expected
- Setting up and taking down personal items, such as: programs, unity candle, favors, seating chart,   
  menu cards, table numbers, card box, portraits, toasting flutes, guest book, etc.
- Assisting couple and wedding party, as needed 
- Providing a luxury bridal emergency kit fully equipped with last minute/emergency items 
- Distributing bridal bouquet, bridesmaids’ bouquets, boutonnieres and corsages
- Organizing wedding party to ensure everyone is in place and ready for ceremony
- Orchestrating couple’s entrance, wedding toasts, speeches, special dances, bouquet toss, garter toss, and  
  grand exit adhering to timeline
- Collecting personal items/gifts and ensuring they are delivered to a designated person at the end of the 
night

Investment starts at $2,900

W E D D I N G  W E E K  &  D A Y
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FULL WEDDING PLANNING & DESIGN

This is the crème de la crème, the most Fabulous Collection of all. The Full Planning & 
Design Collection includes the services of our two other Collections and all the additional 
conveniences for a stress-free planning process. This Collection was designed with the busy 
couples in mind, whose hectic and demanding lifestyles will not allow hundreds of hours of 
dedication in planning all the intricate details of a wedding.

During the conceptualization and planning phase, we will design a custom vision for your 
big day, develop and maintain your budget, pre-select venues and vendors for your review,  
book and manage all vendors, attend 6 vendor meetings,  maintain all payment records, 
send payment reminders, manage guest list and RSVPs. We will then create a detailed 
timeline for your wedding, send reminders to all vendors, conduct your wedding rehearsal 
and much more. After our extensive planning process, it is show time, and our hard work 
will translate into your memorable and Fabulous Wedding Day! 

At Simply Fabulous Events, we are here for you from the moment you say “YES” to the 
moment you say, “I Do”! Let us make your DREAM WEDDING a REALITY!

SERVICES TYPICALLY BEGIN 9 MONTHS PRIOR TO YOUR WEDDING DAY.

COLLECTION 3
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Full Wedding Planning & Design (continued)

- Six scheduled meetings to discuss all event details
- Working with couple to clearly define wedding budget
- Creating a budget spreadsheet
- Managing budget and allocating funds accordingly
- Keeping couple up to date on wedding spending
- Developing and maintaining a detailed wedding checklist
- Maintaining schedules for meetings, placing orders, tastings, etc. 
- Scheduling dress fittings
- Assisting with attire selection for couple and wedding party
- Managing guest list and keeping track of RSVP
- Establishing wedding budget and maintaining it accordingly
- Providing couple with a comprehensive action item checklist and all Simply Fabulous planning   
  templates   
- Unlimited e-mails and phone conversations with couple during business hours (Monday through   
  Friday from 9AM-5PM)
- Creating ceremony and reception layout based on final guest count 
- Creating a detailed event timeline that outlines all vendors’ set-up and breakdown times, get ready   
  times and all ceremony and reception activities 
- Creating a condensed family and wedding party itinerary

P L A N N I N G

- Meeting upon booking to go over your wedding vision and style, your wishes and must have,      
  expectations, etc. 
- Identifying wedding style and color scheme
- Creating a 2-3-page inspiration board based on couple’s vision and style for ceremony and reception
- Collaborating with couple to edit board, creating a clear wedding vision to be utilized at vendors’    
  meetings

E V E N T  D E S I G N

- Recommending venues based on couple’s wedding vision and budget
- Scheduling venues’ visits
- Attending up to three venue sites with couple

V E N U E  S E L E C T I O N

Full Wedding Planning & Design Includes:
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Full Wedding Planning & Design (continued)

- Booking selected venue
- Making vendor suggestions and scheduling all vendor meetings
- Booking all vendors
- Attending up to six vendor meetings. Vendors may include photographer, videographer, florist, DJ/  
  Band, linen, cake designer and stationer
- Reviewing the contracts of all vendors to become familiar with the products/services to be delivered     
  and to ensure the couple’s best interest is protected 
- Maintaining records of all vendor payments and deadlines
- Sending reminders to the couple when vendor payments are due
- Managing all vendors upon booking
- Providing vendor referrals and recommendations 
- Attending final meeting at venue 3-4 weeks prior to the event for venue walkthrough
- Contacting all vendors 2-3 weeks prior to the event to confirm all items being delivered and provide   
   vendor’s set-up and breakdown times 

V E N U E  &  V E N D O R  M A N A G E M E N T

- Upon request, delivery of guest welcome bags/baskets for out of town guests 
- Upon request, arrange hotel room for out of town guests and group transportation

O U T  O F  T O W N  G U E S T  S E R V I C E S

- Transporting all personal items to the ceremony and reception venue 
- Arranging and coordinating wedding rehearsal the week of the event
- Event day coordination up to 12 hours, including setup and breakdown
- One additional assistant available on wedding day for up to 200 guests
- Managing all event coordination facets for a seamless execution 
- Ensuring the design of the venue looks as expected
- Setting up and taking down personal items, such as: programs, unity candle, favors, seating chart,    
  menu cards, table numbers, card box, portraits, toasting flutes, guest book, etc.
- Assisting couple and wedding party 
- Providing a luxury bridal emergency kit fully equipped with last minute/emergency items 
- Distributing bridal bouquet, bridesmaids’ bouquets, boutonnieres and corsages
- Organizing wedding party to ensure everyone is in place and ready for ceremony
- Orchestrating couple’s entrance, wedding toasts, speeches, special dances, bouquet toss, garter toss, and  
  grand exit adhering to timeline
- Collecting personal items/gifts and ensuring they are delivered to a designated person at the end of the   
  night

Investment starts at $4,300

W E D D I N G  W E E K  &  D A Y
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