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OUR PACKAGES  
 
MINI PACKAGE  
- Initial Meeting to take place 2 weeks before 
- Rehearsal & Ceremony Coordination 
- Reception Coordination (1/2) 
- Set-Up of Event 
- Revision of Event Timeline 
- Unlimited Correspondence 
 
DAY OF COORDINATOR PACKAGE 
- Initial Meeting to take place 6-8 weeks before 
- Rehearsal & Ceremony Coordination 
- Reception Coordination 
- Unlimited Hours on Wedding Day 
- Set-Up & Breakdown of Event 
- Unlimited Correspondence 
- Attend Final Walk-Through 
- Vendor Confirmation (10 days prior to event) 
- Creation/Revision of Event Timeline 
- Final Meeting 3-7 Days before Event (Face-to-Face or E-Meeting) 
 
PARTIAL PLANNING PACKAGE  
*Includes Everything From D.O.C. Package, PLUS: 
- Up to 5 Vendor Selection & Management 
- Vendor Payment Reminders 
- Food & Beverage Coordination 
- Regular Progress Meetings 
- 1 DIY Project (1 hour) 

 



ICONIC	  EVENTS,	  LLC	  |	  8310	  CHATSWORTH	  DR,	  MANASSAS	  VA	  20109	  	  |	  	  (703)	  678-‐8113	  	  |	  	  WWW.ICONICEVENTSLLC.COM	  	  |	  	  INFO@ICONICEVENTSLLC.COM	  

COMPLETE YOUR PACKAGE 
*Includes Everything From Partial Planning Package, PLUS any of the added services below: 
- Extra Vendor Selection & Management  
- Out-of-Town Guest Lodging & Arrangements  
- Rehearsal Dinner Planning 
- RSVP & Guest List Management 
- Creation of Wedding Website 
- Budget Formulation & Guidance 

 
À LA CARTE SERVICES 
- Consultation 
- DIY Project 
- Rehearsal & Ceremony Coordination ONLY  
- S’mores Bar - 
- Candy Buffet - 
- Hot Chocolate Bar 
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Our S erv ic e s ,  Exp la in ed… 

Vendor Selection 
Choosing which Vendors to hire can be a long task and sometimes may even feel like a risk! 
You want the best in the market that suits both your budget and style. With Iconic Events, 
we’ll be sure to find you Vendors that fits your needs. We work with the best Vendors in the 
area and have exclusive deals with them. 
 

Vendor Management 
It can cause headaches to juggle up to 10+ different Vendors at a time. Let the Iconic 
team manage them for you! Your Vendors will contact us directly and we will take care of 
any questions and get what needs to be done. This can be from payment reminders, 
appointment meetings, and general questions, etc. Whatever it may be, your phone, e-
mails, and mind will be at ease to know that we’ve got it all under control for you. 
 

Food & Beverage Coordination 
The Iconic team will work directly with your Caterers by finalizing the Menu, noting any 
allergies or dietary restrictions for any guests, attend Tastings, input suggestions for Menu 
and food pairings, etc. We will also cover all beverage coordination- types of alcohol and 
amount needed for event, assist in creating a signature cocktail, etc. 
 

Out-of-Town Guest Lodging & Arrangements 
Researching, negotiating, and finally, blocking rooms for the best hotel for your guests 
could take 3-5 weeks. Let us research hotels closest to your Venue Hall and negotiate the 
best prices as well as amenities (Free Shuttles and Wi-Fi are always awesome perks for you 
and your guests!). Once rooms are blocked, your guests will be notified of lodging 
information and they’ll be pleased to know that they’ll be in the same hotel as other 
wedding guests. 
 

Rehearsal Dinner Planning 
Whether you plan to have a dinner at your own home or at a local restaurant, we will handle 
all details that go into the Rehearsal Dinner, such as invitations, décor, creating a timeline, 
working with your bridal party for toasts/speeches, preparing gifts for bridal 
party/parents/or your fiancé, etc. Other than giving toasts, mingling, and eating, a 
Rehearsal Dinner is also important for other things such as announcing important tasks for 
the next day or answering any questions your bridal party may have. But who wants to do 
that the night before your Wedding? You’re lucky that we’ll be there to do that for you! 
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RSVP & Guest List Management 
So your Invitations are out and your RSVP’s are flooding in! How do you keep track of all 
your guests, their menu selection, lodging accommodations (for out-of-town guests), and 
their plus 1? Furthermore, your guests may have questions or may need special 
accommodations. We will collect and organize all of the RSVPs, as well as be your point of 
contact for all your guests.  

 
Wedding Website 

A website with information about your Wedding’s Ceremony & Reception, your Love Story, 
and Photo Gallery could be a neat touch. We’ll work with you in creating a Website that you 
desire. (*Content and Pictures for Website must be provided)  
 

S’mores Bar, Candy Buffet, Hot Chocolate Bar 
These stations are a great dessert presentation that is popular with guests of all ages. 
They are interactive, beautifully presented, and lots of fun! We will fully set-up, replenish, 
and breakdown these stations. You’ll find your guests raving about them throughout the 
night. (*Prices may vary depending on the size of your party) 
 
 


